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A. View/Update Your Student Information

1. When you select this menu option, the following screen appears.

a Learning Center - Microsoft Internet Explorer provided by OSCA - ||5| |5|

File Edit Wiew Favorites Tools Help | 1','
S e M . . =

Qe - (- X] [Z] | ) seah | cRaenies )] [0 )

Address I@ hitp:  foscin0006 stefoscafpsciis, diFlinkid=244106&mainmenu=C3CA%top_frame=1 j Go |Links | @snaglt

JEWELS Home Page - Sign On =

Here is the |nformat|on we have on file about you. If |ncorrect please correct it, then cllck
. on Done Please type all |nformat|on in CAPITAL LETTERSI S =0

Pn’stName CATHY’
Middle Tnitial C e
~* Last Name: |COURTHOUSE i
Preferred Iame; I— e 1o
: ~ Tob Title: |COURT CLERK A o
*CountyName orD1sm0t COLE COUNTY . . - j
_ *Cl.rcmt#orDmtnct. 19 [~ s : : :
- Email Address: [CATHY_COURTHOUSE@OSCASTATEM o e {5l

|@ Dene — . — l_ l_ l_ l_ ’_|\:§ Lecallintranet

2. To make sure we have the most up-to-date information about you, there are several pieces of
information that we would like for you to verify. NOTE: Please type all information in
CAPITAL LETTERS.

e If the information is correct, do nothing.

¢ If the information is incorrect or incomplete, please correct and click on the OK button.
o Verify, change and/or complete, as appropriate, the following:
e Last Name
e Preferred Name
e County Name or District (please choose from the drop down list)
Note: OSCA, Supreme Court and Appeals Courts are listed as counties
e Circuit # or District (please choose from the drop down list)

Note: OSCA, Supreme Court and Appeals Courts are listed and have been assigned
circuit numbers

o Email Address
e Office Name (Court/Juv)
For example, St. Charles County Courthouse
e Office Address Line 1
e Office Address Line 2, if needed

o Office City
e Office State
e Office Zip
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e Office Phone
e Office Fax Number

3. Click on the OK button when finished. This will take you to a screen where you can verify
your information. If the information is correct, click on the OK button to return to JEWELS
Home Page.
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B. View a List of All Courses/Reqister and Launch Web-Based Training

(WBT) Courses

Courses menu option, and the following screen displays.

1. Click on the View a List of All Courses/Register and Launch Web-Based Training (WBT)

a Student Center - Microsoft Internet Explorer provided by OSCA 7| 35 a@ @ @I%IL |EI|1|
File  Edit “iew Favortes Tools Help |
« 0+ D W | QA @m F @ B S
Back Fanward Stop  Refresh  Home Search Favortes Media  Historp ail Print
Address I@ http: #fozcin0006/ sto/ozcalpeciis. dliPlinkid=73061 8&pzapi=35 j ﬁﬁo | Links **
JEVMYELS Horne Page - Sign On =
' Pick the category of the course you want. You can also optlonallyr search the names of
courses by usmg Speclf'c words : : 2
S 1] Ceurses - . |
Classroom (Live) -
Classroom (Live)-Infrastructure
* |Classroom (Live)-Management
Classroom (Live)—CIerk Education =|
Type the word(s) to search for a class. T
Search All Words f" Sea.rch Any Words Ois
@ Daohe I_’_ l_ E Local intranet Vv

screen appears:

2. Choose the appropriate course list category and click on the GO button. The following

a Learning Center - Microsoft Internet Explorer provided by OSCA o ||5' |5|
File Edit Wiew Faworites Tools  Help | a.
Qs - © - 1x) &) | D Jorowm @) 2 L 3
Address @ http:ffoscin0006 fskefoscafpsciis, diFlinkid=244 106&mainmenu=03CAgtop_frame=1 j Go Links * ®Snag1t E‘
JEWELS Horne Page - Sign On [l
Select a course for more |nformat|on : R i e Bearch Again |
ISorton Course Code x| SDHNDW | i o ;
| Course Code Class Name Delivery Method
] |lﬂ3!!ﬂl CLIE11160 JI3 4.1 PHASE I CRIMINAL DISPOSITION & PROGRANS Web Baged Training
|lﬂﬂiﬂl CLIE11300 JI% 4.1 PHASE I WHAT'S NEW Weh Baged Training
Z |E§!§ﬂl CMS11350 JI5 4.1 PHASE [T ACCOUNTING Weh Based Training
|l-33!!ﬂl CLIS11850R JIZ 4.1 DETENTION PARTY BASICS Web Based Training
& |lﬂ3!!ﬂl CLIE11900 JI3 4.1 DETENTION INTAKE Web Baged Training
|lﬂﬂiﬂl CLIEL1910 JI% 4.1 DETENMTION ACTIVITIES Weh Baged Training
|H§!§ﬂl CMS1191051 JIE 4.1 DETENTION ACTIVITIES Weh Based Training P 4
] |l-33!!ﬂl CLIS11920 JIZ 4.1 DETENMTION RELEASE Web Based Training : ;I age

@ Dane l_ l_ l_ l_ l_ |\d Local intranet



e You can sort the course list in several ways.
e Choose the sort method located on the left of the sort now button and click on SORT
NOW.

3. To find more information on a course or to launch a course, click on the E=i==i button.
e Once a course is selected, the following screen appears:

a Learning Center - Microsoft Internet Explorer provided by OSCA - | = Iil
File Edit Wiew Favorites Tools Help | a’
Fry Mo ; ; 1A
- - | - - -
@ Back [ ; D @ \/_;j | p Search ‘L\g‘ Favarites @ | DE% =]
Address I@ hktp: ffoscin0006)skofosca/psciis, diZinkid=2441 06&mainmenu=05CA%kop_Frame=1 j Go | Links ** @Snaglt EJ

JEWWELS Home Page - Sign On

Here |s more |nformat|0n about thIS course

You are not reglstered in thls course. S Lo I I e & : 'S‘tartCmirse
Warnmg Ifyou have a pop-up hlocker |t may prewent onlme cunlent from Iaum:hlng ; 5 ;

Course Deta|l _

Course Data 2 S
- Course Code: CMSII 1000
E * Class Name: JIS 4.1 NA:\.’IGA'I'ION
e De]lvery Method W

@ Done |_ ’_l_l_l_l_ |\d Local inkranet
e To launch a WBT course, click on Start Course.

If you choose a course that is only offered via classroom (live) education, you will be able to
click on the Class Schedule link to access a list of upcoming classes.

a Learning Center - Microsoft Internet Explorer provided by 0SCA o | = |5|
File Edit Wiew Favorites Tools  Help | a’
Py M ; ; A
( J L
@Back L ; - D @ \/_:j|pSearch NFavorltes @| D;Ev =]
P\ddress@http:,l’,l'oscinDDDﬁ,fstc,fosca,fpsciis.dII?Iinkid=2441Ds&mainmenu=0SCA&top_Frame=1 j Go | Links @Snaglt E]

JEWELS Haorne Page - Sign On

-

Here is more |nformat|on about thIS course
Class Schedule . g

Course Detail |

Course Descnptnon | Cc-ntact Person

Course Data
Course Code: CMSZO4U ; s
i Class Na.me JI= TRACKDTGJ’REPORTING ON CAN CASE I—IEARINGS L
Dehvery Method: L ! ; : AT

-_,_;IPageS

@Done — — — — — l_l_.’-_.|_|_|\§r_o.cal.intranet



4.

5.

Click on the appropriate link according to the information you are seeking.

Once you select Schedule of Classes choose the class in which you wish to register

by pressing the 2232l putton next to the class name.

Note: The selection of Calendar View will result in the same information in the

form of a monthly calendar.

If a class is eligible for on-line enrollment, the Enroll in this class link will activate. Click
on that link to register in the selected class and follow the instructions.
Note: You will receive a confirmation message on the screen if your enrollment is

accepted.
4} Student Center - Microsoft Internet Explorer provided by DSCA s lexl ggl@ll &lnglil

File  Edit “iew Favortes Tools Help

Q@ B 4

Back T Farward Stop  Refresh  Home

Q@ @ @ D B I

Search Fawvorte: Media  History b ail Frint

Address I@j hitp:  fozcin0006/ ste/ozca/pecie. dIlinkid=7 3061 84 pzapi=95

CATHY COURTHOUSE
JIS 4.1 MANAGEMENT TOOLS

| @60 |Liks »

Here is more information about this class. Choose File Print from the
menu bar to print a copy for your records.

You are not registered in this class.
Course Descripition
Course Code: CHSE000

Class Name: JI3 4.1 MANAGEMENT TOOLS
Class Location (City): JEFFERSON CITY

Eoom: Dogwood Training Fm =]
|&) Dore [ [ [ [EE Localintranet Yy

Enroll in this class:

If the class is NOT available for enroliment, the following screen shows:
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a Student Center - Microsoft Internet Explorer provided by O5CA

File Edit “iew Favortes Tool: Help

« .0=» @ B &4 | @ @ 9@ @ B I
Back Fanward Stop  Refresh  Home Search Favortes Media  History b ail Print

Address I@ hitp:/ fozcin0006/ st/ oscal peciis. dil Ylinkid=7 3061 8&psapi=95

| @60 |Links »

copy for your records

reglster fl:lr this class

- Course Dgs@ﬁpﬁon | Prerequisites

You are not re'glstered in tl'us'l:lass'.- :

Cou.rse Code CMS]OUO

JEWELS Home Page - Sign On

Hereis more |nformat|0n about thls class Choose F|Ie Prlnt from the menu bar to prlnt a —

B Pleasa l:a]l the Jud1c1al Edul:atlon pro gram pnmary l:untal:t resp unsﬂ:lle for this class 1.fy|:|u Wuuld h.ke tl:l 2

o

|@ Done

’_ ’_ ’_ gi' Local intranet Y
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C. View/Reqister for Upcoming Scheduled Classes

1. When you select the View/Register for Upcoming Scheduled Classes menu option, the

following screen shows:

3 Student Center - Microsoft Internet Explorer provided by OSCA |W|x|u§|@|@ll%ll. II:Ilﬂ

File Edit “iew Favortes Toolz Help

&« s @ B a4 | @ G ¢ B | B 3

Back Fanward Stop  Refresh  Home Search Favortes  Media  History (ET] Frint

Address I@ hitp: fozcin0006/ stefascal pecils. dl Ylinkid= 73081 8%psapi=95 j @Go | Links ¥

JEWWELS Horme Page - Sign On

=< T1

CATHY COURTHOUSE
Class Catalog

Pick the appropriate class category. You can narrow your search by typing a specific
word. You can also limit the range of class start dates. NOTE: Web registration is

unable to register via the web. For registration in these classes, please contact the
appropriate Judicial Education program primary contact.

Clerk Education
tManagement
All Classes
Type the word(s) to search for a class. | =]
|&) Dore [ [ | |&E Localintranet Yy

restricted for some Classroom (Live) classes. If a scheduled class is not listed, you are

2. Choose the appropriate class category. The following screen appears:

e Note: Additional categories will be added to the list for the purpose of narrowing down

the search as classes are added to the system.

3 Student Center - Microsoft Internet Explorer provided by OSCA

|73 ] ) 9 | .

File Edit “iew Favoritez Toolz Help

Q @ F s B I

Search Favortes  Media  History I ail Frirt

" = @ B d

Back T Farnward Stop Refresh  Home

CATHY COURTHOUSE

Infrastructure Training

restricted for some Classroom (Live) classes. If a scheduled class
is not listed, you are unable to register via the web. For registration
in these classes, please contact the appropriate Judicial Education
program primary contact.

Address I@ http:# #ozcin0006/ stefascal peciis. dl Plinkid=73061 8%psapi=95 j 6}60 | Links ¥
-

Select a class for detailed information. NOTE: Web registration i~ Searchgain| Calendar View

| Sort on Start Date =] SorMow |
Start Course Class Mame Delivery Room Ayailable MNurnber Wait | _ |
Date Code Ilethod Seats Listed
. LOTUE NOTES RS Clagstoom Constitution Building Computer
EL 07/03/2003 | ATR2200 UPGRADE i fr—— 14 _I
-
|@ Done l_’_’_ E Local intranet A
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o If you select Calendar View, the same information shows in the form of a monthly
calendar.
3. Ifaclass is eligible for enrollment, the following screen appears:

a Student Center - Microsoft Internet Explorer provided by O5CA = | P a@ @ @ %IL |EI|5|

File Edit “iew Favortes Tool: Help |

@*.@ﬁ@@@ﬁ‘%'é

Back | Fomward Stop  Refresh  Home Search Favortes Media  History b ail Print
Address I@ http:/ f0scin0006/stc/osca/ psciis. i linkid=7 3061 8kpzapi=95 j @ Go | Links **
JEWELS Ha e - Sign On =

Hereis more |nformat|on about thls class. Choose F|Ie Prlnt from the Enivofl invthis class

menu bar fo prlnt a copy for your records

You are not rqglstered mtl'us__ l:lass.- :
" Course Description -~~~

- Course Code: CMSE000 G
: Class IMarme: HS 4.1 D«[ANAGEI\[ENT TOOLS 2
CIass Locatlon (City): JEFFERSON CITY : TEe Gl Sl s R
Foom: Dogwood Tramngm ; 2 : Sl : S : = iy il

|@ Done l_ ’_ l_ E Local intrarnet S

4. Click on Enroll in this class and follow the instructions.
e Note: You will receive a confirmation message on the screen if your enrollment is
accepted.

Note: To return to the previous page (list of classes), click on the ‘ & button on the
Internet Explorer tool bar. Back

5. If the class is NOT available for enrollment, the following screen will be shown.
a Student Center - Microzoft Internet Explorer provided by OSCA 8| T | 38 u@ @ @ %IL |EI|1|

File Edit “iew Favaoites Toolz Help |

@».@ﬁ@@@@‘%-é

Back T Fanwarnd Stop  Refresh  Home Search Favortes  Media  History I ail Frint
Address IE http:/ /0scin0006/stc/osca/ peciis. di Zlinkid=7 3061 84pzapi=95 ﬂ @ Go | Links **
JEWMVELS Home Page - Sign Cn =

Here is more |nformat|on about thIS class Choose F|Ie Prlnt from the menu bar to prlnt a —
t:opyr for your records : e

You are not reglstered in tl'us class :

B Pleasa ca]l the Jud1c1al Edul:atlon pro gram pnmaly contal:t resp unsﬂ:lle for this class 1.f you would hke to 3
_ reglster for this class : ; ; ] : iy : ik 5 :

- Clourse D_esonptlon | Prer-e_qui_sites

Page 9

Cou.rseCode cmsmoo ﬂ
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D. View a Class Roster

Note: You can only view a class roster for classes you are currently enrolled in or are on the
wait list for.

1. When you select the View a Class Roster menu option, the following screen appears:

a Student Center - Microsoft Internet Explorer provided by O5CA b O ll
File Edit “iew Favortes Tool: Help |

e».@ﬁ@@@@‘%;é

Back | Fomward Stop  Refresh  Home Search Favortes Media  History b ail Print
Address I@ http:/ f0scin0006/stc/osca/ psciis. i linkid=7 3061 8kpzapi=95 j @ Go | Links **

JEWELS Home Page - Sign On =

 Here is the list of classes for whlch you are enrolled or on the wait Ilst To view a class
roster please select the class ' =0 s £y

|Sert on Start Date Surt New |

JIS 41 Classtoom
ma;_s.gl Entolled D?IDSJ’QDDB D?HDHDDB CMSBDDD CR.IMINAL (hve) 32 0o CLINTON

R
n \ \ T B,

2. Click on the button to view the class roster.

3. Once you have selected the class, the class roster for that class appears.
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E. Your Web-Based Courses in Progress

1. When you select the Your Web-based Courses in Progress menu option, the following screen

shows. As you can see, you are able to perform two functions here (Resume Now or Cancel
This).

a Student Center - Microzoft Internet Explorer provided by OSCA b O ﬂ
File Edit “iew Favaoites Toolz Help |
@-».@ﬁ@@@@‘%-é
Back Fanwarnd Stop  Refresh  Home Search Favortes  Media  History I ail Frint
Address @ hitp:/ fozcin000E/ st e/ oecal peciie. dil Ylinkid=7 3061 8&peapi=95 ﬂ ﬁGo | Links **
JEWELS Horne Page - Sign On

; JIS 4 1 ]:NITIATIDN Ca.ncelThJs el
Chck here to retu.rn to the On]me Course Start Resume Now--_
page”

: MS Wurd 27 Pruﬁl:lent User Ca.ncel Th.lS %
Cht:k here to retum to the On.hne Course Start Resume Now

--_pa\ge"-
@ Dane ,_,_,_ Igi' Local intranet A

2. Resume Now, to return to a class in which you previously started.

a Student Center - Microsoft Internet Explorer provided by OSCA b O 5[

File Edit “iew Favoritez Toolz Help |
o D zt Q @@ @ @ | B I
Back Farnward Stop Refresh  Home Search Favortes  Media  History I ail Frirt

Address @ http:# #ozcin0006/ stefascal peciis. dl Plinkid=73061 8%psapi=95 j fv}Go | Links ¥

JEWELS Horme Page - Sign On

. Continue | Restart
| 7154.1 Inifation p s Rl S s R s R e e B e e
Status: In Progress Required: Mo
_ Earned Percent: Required Percent: g0
- Actual Time: 00:00:00 Maxirmum Time: o Limit
| Actual Attempts: 1 Maximum Attempts: Mo Limit
Date Started: B/26/2003 Prerequisite: Mo
- Date Ended: BI26/2003 Estimated Time: 0z 00 oo ._|
@ [ione l_’_’_ EI. Local intranet
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3. Cancel This, cancels a class you previously started. You will be prompted to verify that you
wish to cancel this course. The Cancel This option should only be used if you do not want to
complete the course you began.

a Student Center - Microsoft Internet Explorer provided by OSCA & [m] ﬂ
File Edit “iew Favortes Toolz Help |

« =+ Q fat Q @ @ @ | B S
Back Fanward Stop  Refresh  Home Search Favortes  Media  History (ET] Frint
Address I@ hitp: fozcin0006/ stefascal pecils. dl Ylinkid= 73081 8%psapi=95 j ﬁGo | Links ¥

JEWELS Home Page - Sign On 1=

" Copyright 2002 Pathlors Softwsre Corporation. A1l Rights Réserved.

"'_|

@ Daone l_ ’_ l_ g;' Lacal intranet A
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F. View/Print Your Training Calendar

1. When you select the View/Print Your Training Calendar menu option, the following screen
shows. You can print your calendar by clicking on the Print icon in the toolbar.
a Student Center - Microsoft Internet Explorer provided by OSCA 8| 77 | 38 ng @ @I%IL II:Ilﬂ

File Edit “iew Favortes Toolz Help |

&« s @ B a4 | @ G ¢ B | B 3

Back Fanward Stop  Refresh  Home Search Favortes  Media  History (ET] Frint
Address @ http:/ fozcin000E/ ste/ozcal peciiz. dil Plinkid=7 3061 8&psapi=95 j @Go | Links ¥
JEWWELS Horme Page - Sign On =

| Here is your personal training schedule: e ety - View/Print Your Transcript
e e e D e e = e T
July 2003

unday Wednesday ;

At 1 2 3 4 5|

‘ 6‘ 7‘ 3‘ 9 ‘ 10‘ 11‘ 12|
@ Daone l_’_’_ E Local intranet Yy
a Student Center - Microsoft Internet Explorer provided by OSCA 8| 77 | 38 ng @ @I%IL II:Ilﬂ

File Edit “iew Favortes Toolz Help |

@.-’.@ﬁ@@@@‘%'é

Back Fanward Stop  Refresh  Home Search Favortes  Media  History (ET] Frint
Address @ http:/ fozcin000E/ ste/ozcal peciiz. dil Plinkid=7 3061 8&psapi=95

e
Monday

1 2 3 4

6 7 8 9 10 11 12

CTIE3000

II5 41

CRIMINAL,

session 1

0830 AM-

0430 PI SR
13 14 15 16 17 18 19|
20 1 1 23 24 25 26[ 5

[@Dore T BEcamera
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G. View/Print Your Transcript

1. When you select the View/Print Your Transcript menu option, the following screen shows:

a Student Center - Microsoft Internet Explorer provided by OSCA
File Edit “iew Favortes Toolz Help |

@.*.Qﬁaﬁ@ﬁ‘%'é

Back Fanward Stop  Refresh  Home Search Favortes  Media  History (ET] Frint
Address I@ http:/ fozcin000E/ ste/ozcal peciiz. dil Plinkid=7 3061 8&psapi=95 j ﬁGo | Links ¥
JEWWELS Horme Page - Sign On =

Viewi/Print ¥Vour Training Calendar

Here is your transcript. Select a class for more information. If

. information needs to be verified, please contact the OSCA Help
Desk wa Lotus Notes or by calllng 888—541 4894 or 573 522- SR e SRS
| 5577. o : : : vataiekain et

; |Sor‘t on Start Date Surt [Ny

=41 Classtroom
I:‘l!!.’.lll Entolled D?IDSJ’EDDB D?HDHDDB CRIZ3000 CRIMINAL  |(Live) 32 0o CLINTON

T | S Word 97 | | | | ;I
@ Daone l_’_’_ g;' Lacal intranet A

You can print your transcript by clicking on the Print icon on the toolbar.
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